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1. Overview

1.1 Objective

The objective of this manual is to guide end-users in using the Centralized Scheme Monitoring System (SMS) under National Animal Disease reporting System (NADRS).

1.2 Scope


The scope of the manual is limited to the usage by Centre, State and District level users.

1.3 Keyboard Shortcuts

	Action
	Shortcut
	Action
	Shortcut

	New Record

	Ctrl + N
	New Query
	Alt + Q

	Delete Record
	Ctrl + D
	Refine Query
	Alt + R

	Copy Record
	Ctrl + B
	Execute Query
	Alt + Enter

	Edit Record
	Ctrl + E
	Save Query As
	Alt + S

	Save Record
	Ctrl + S
	Advance from 1 Field to the Next
	Tab

	Undo an Action
	Ctrl + U
	Go Back to Previous Field
	Shift + Tab

	Select All
	Ctrl + A
	View Site Map
	Ctrl + Shift +A

	Multiple Record Selection
	Shift + Click (select)
	Go to Next Record (in list)
	Ctrl + down arrow

	Connect
	Ctrl + Shift +W
	Go to Next Record set (in list)
	Alt + down arrow

	Logout
	Close the current window(Alt + F4)
	Go to Previous Record
	Ctrl + up arrow

	Send Email
	F9
	Go to Previous Record set (in list)
	Alt + up arrow

	Synchronize
	Shift + F5
	View First Record
	Alt + F

	Refresh Browser
	Ctrl + R
	View Last Record
	Alt + L

	Search
	Ctrl + F
	View Reports
	Ctrl + Shift +R

	Invoke Multi Value Group (MVG)
	F2
	Go to History Button
	Ctrl + Shift +H

	View Advanced Sort
	Ctrl + Shift +O
	Open View Level Menu
	Ctrl + Shift +M

	View Columns Displayed
	Ctrl + Shift +K
	Launch Online Help
	F1


2. System Basics
2.1 Login

For login into the system follow these steps.

	Step
	Action

	1.
	Display the login screen

· Launch the browser and type the URL 

	2. 
	Enter Login Information

Enter the username and password and click on login button.


2.2 Logout

For logout from the system follow these steps.
	Step
	Action

	1.
	Logout from the system

 Close the current window for logging out of the system.


3. Scheme Monitoring

Under the Ministry of Agriculture, Department of Animal Husbandry, Dairying and Fisheries has implemented many schemes in the sectors like Animal Husbandry, Dairy Development, Fisheries Development, Livestock Development, Livestock Health Management etc. Also there are many schemes implemented by state government, local level (MPLAD) in the service of farmers.

The Scheme Monitoring System has been developed with the objective to monitor Physical and Financial progress across all the schemes.  It will also meet the requirement UC automation, Beneficiaries Identification and the Search Facility.

The parameters, which are monitored under the system, are:

· Scheme Detail

· Annual Action Plan

· Physical Progress (Target & Achievements)

· Financial Progress (Target & Achievements)

· Utilization of Funds

· Beneficiary Identification

· Search Facility
· Alerts- Scheme announced, AAP Requested etc.

· Reports

This user manual is to explain Scheme Monitoring System for the schemes created at centre (Higher Level Agency (HLA)). The target setting and monitoring will be done by the centre. The requirement submission, achievement submission and UC submission will be done by the state/ district (Lower Level Agency (LLA)). The following roles have been created for HLA and LLA.

Higher Level Agency (HLA) 

Login- pd.ah

Detail- Program Division (PD), 

Department of Animal Husbandry, Dairying and Fisheries

Ministry of Agriculture

Government of India

Lower Level Agency (LLA)

Login- haryana.state

Detail- Department of Animal Husbandry

Government of Haryana

In the similar way the states /districts can create their own schemes and use all the features of the system explained below for monitoring of Physical and Financial progress of their schemes.

Features provided in the System

1. Creation of Scheme 

a. Scheme Detail

b. Creation of Component/ Activity 

c. Agency Mapping

2. Annual Action Plan

a. Request for Annual Action Plan

b. Submission (By  lower level agency)

c. Approval 

3. Physical and Financial Target

4. Fund Release

5. Physical and Financial Achievement (By  lower level agency)

6. Physical and Financial Progress monitoring

7. Work Progress (By  lower level agency)
8. Utilization Certificate (UC)

a. Submission of UC (By  lower level agency)

b. Approval

9. Beneficiary Identification

10. Search Facility 

3.1 Creation of Scheme: 
After login into the system user can create new scheme in the system. Follow these steps
	Step
	Action

	1.
	1. Open Screen for entry
· Select the option “Schemes” from the left Navigation Pane.
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· Left pane will automatically populate showing the current schemes created in the system.

· Click the “New" button from the top ribbon
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· A new window will open up in which all the details have to be furnished. Follow step 2



	2.
	Enter the required information

1. Scheme
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· Ministry- Name of the Ministry.
· Department- Name of the department under above selected Ministry.
· Division- Name of the division under above selected Department.
· Scheme Short Name- Short name of the scheme.
· Sector- Name of the sector to which scheme belongs.
· Nature of Scheme- The nature of the scheme can be:

1) Central Assistance to State Plan.

2) Central Sector Scheme.

3) Centrally Sponsored Scheme.

4) State Specific 

5) Location Specific

2.Scheme Details
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· Name- Name of the scheme.

· Type of Scheme- There can be two types: Plan, Non Plan

· Frequency of Monitoring- Monitoring can be of these types:

1) Daily
2) Weekly
3) Monthly

4) Quarterly

5) Half yearly

6) Yearly
· Schemes Fund Allocation- Fund allocated.

· Location Specific- Scheme can be created for 
1) Center

2) State

3) District

· Structure of Scheme- This explains the structure of the scheme.

· Description- This describes what the scheme is all about.

· Objective- The objective of creating the scheme.

· KPI (Key Performance Indicator) - KPI Details.

· Output- The output for scheme.

· Vision Statement- The vision of the scheme.

· Outcomes- Schemes outcomes.

· Guidelines- Scheme guidelines.
· Unit- Select the required unit if required 
· Flagship Scheme
· Special Component

· Annual Action Plan

· Sanction ID

· Sanction #

· Person to be Contacted

· Eligibility Criteria

· Start Year

· End Year
· Meta tag Keyword

· Current Status: 1. New, 2. Ongoing 3. Suspended.
3.Sharing : Enter the required detail in the fields shown below
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	3.
	Save the details

· Save the details by pressing Ctrl + S or by clicking the save button from the top ribbon.
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	4.
	Enter further details

1. Area of Coverage.
· Click on the grid “Area of Coverage “to enable the options shown on the top ribbon.
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· Select button add new Area of Coverage: A new window will open up in which details have to be furnished.
1. General
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· State- Select the State.

· District- Select the District of the above selected state. 
· Rural/Urban
· If Rural

· Select Block

· Select Village

· If Urban

· Select Town

· Select Ward

	5.
	Saving the details

· Save and close the form by clicking the button “Save and Close” on the top ribbon.
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	6.
	Save the form once the area of coverage is added in the selected grid “Area of Coverage” 

	7.
	1.Adding Proposed Outlay

· Click on the “Outlay” grid to enable the options on the top ribbon.

· Select “Add New Proposed Outlay” button.

· A new window will open up in which details need to be furnished.
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· Financial Year- The year for which the scheme is planned.

· Proposed Outlay- The proposed amount for the scheme.

· Approved Outlay- The amount that is approved for the scheme.

· Anticipated Expenditure- The total amount that is expected to be spent on the scheme.



	8.
	Save and close the form by clicking the button “Save and Close” on the top ribbon after the outlay details have been added.

	9.
	Add notes and attachments

· After the details have been added, notes and attachments can be added.
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	10.
	Save the form by clicking the button “Save” on the top ribbon after adding notes and attachments

	11.
	Scheme Hierarchy

· After filling all details, when the records are opened again, then in the scheme hierarchy, the scheme name and the related components are displayed according to their selection in the form of tree or hierarchy. This is makes it easy to understand the structure of scheme and how different components and activities are linked to each other.
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3.2 Creation of Components/Activities for Scheme

	Step
	Action

	1.
	Selecting the suitable option

· To add the components/activities, open scheme and then select the option Components/Activities from the left navigation pane. The right pane will show the components and activities, which has been already created.
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· Select the button “Add New Component/Activity” from the ribbon.
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· A new window will open in which details need to be furnished.

1. Component/Activity Details
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· Name- Name of the component/activity

· Scheme- The scheme for which component has to be added.

· Type-Two types are available

1) Component
2) Activity

· If Component is selected, the component details have to be filled which gets enabled on selection of the component.
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· Metatag Keyword- The keywords for adding Meta tags which will be used in searching the scheme.

· Parent Component/Activity- The parent of the sub component, if any.

· Annual Action Plan- if annual action plan is required for the component, select yes, otherwise no.

· Short Name- Specifies the short name for the component/activity.

· Unit- The unit of component/activity.

2. Details
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· Start Date- The date on which component/activity started.

· End Date- The date on which component/activity ended.

· GOI Sharing- The percentage of GOI sharing.

· State GOV Sharing- Fill the state government sharing in this field.

· Approval- Sanction Date- The date on which the sanction was approved.

· Others Sharing- Fill the details, if applicable.

· Description- Description of the component/activity.

· Frequency of Monitoring- Monitoring can be of these types:

1) Daily
2) Weekly
3) Monthly

4) Quarterly

5) Half yearly

6) Yearly
· Structure of Component/Activity- The structure defining the component or activity that needs to be added.



	2.
	Adding the notes and attachments.

· After the details have been added, notes and attachments can be added. Attachment can be any file (word, pdf or excel) containing information regarding component or activity. 
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	3.
	Save and Close the details by clicking on “Save and Close” button after completing the form.
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3.3 Scheme Agency Mapping
This can be used to map the agency with scheme as well as component

	Step
	Action

	1.
	Selecting the suitable option

· Go to Scheme or Component by using option in left navigation pane.

· Select  “Agencies” option from left navigation pane
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The agency involved already will be displayed in right navigation pane.

· Select the button “Add Existing Agency” from the top ribbon. A screen will be displayed. 
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· Select one or more agencies from the window and then click ok.
This will add the agencies in scheme.



	
	

	
	


3.4 View Assigned Scheme from High Level Agency.
Lower level agency will login and can view the schemes by selecting “Schemes” in the left navigation pane.
	Step
	Action

	1.
	· Lower agency can see the scheme record assigned by Higher Agency.
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Here it is clear that Lower Level Agency can also create their own schemes and monitor it. All features that is available to higher level agency will also available to lower level agency for monitoring

One can see the detail of scheme by just clicking the scheme name.
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3.5 View Function Head Detail – RE, BE, GBE etc.

Click “Schemes” option in the left navigation pane. It will show all the schemes.
Select scheme it will open the detail of scheme
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Select “Scheme GBE” option from left navigation pane. It will list out all the scheme GBE financial year wise. Select the GBE, it will open a screen
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Select “Detail Demand Grants” from the left navigation pane. It will display list in the right pane
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Double Click on record to see more detail.
[image: image29.jpg][ oot pemsnacam |

Modified-User Manual(Scheme monitaring).dac [Compatibility Mode] - Microsoft Wor

PDAH
RS

Detail Demand Grant
Information

~ Detail Demand Grant
Detail Demand Grant Details

Grant No

Francaiver |9 itz

Function Head No,

Object Head No

Object Name

Scheme

Category
BE Amount
FE Amount
RE Amount
Scheme GBE

Status

[ puanvotep.pemomRe

[Fio000000

FFox

[Fom

LIVESTOCK HEALTH AND DISEASE CONTROL

=

@ osi

Unkited - Paint





3.6 Request Annual Action Plan 

Request is done by Higher Level Agency to Lower Level Agency for submitting their physical and financial requirement

	Step
	Action

	1.
	Select the required option

· Select the option “Request Annual Action Plan” from the navigation pane.
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· Select the “New” button from the top ribbon to add new request annual action plan.
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· A new window will open up in which all the details need to be furnished.

1. Request annual action plan details

[image: image32.png]~ Request Annual Action Plan Details

Scheme* R LIVESTOCK HEALTH AND DISEASE CONTROL

G Financil vear

ance to States for Control of Animal

Component/aciviy | @

@  Deadine

3 2112012 r-}
27012019 (20




· Scheme- Select the name of the scheme for which the request has to be generated.

· Component/activity- Select the component or activity for which the request has to be generated.

· Deadline- Deadline for completing the request.

· Financial Year- The financial year for the request is to be done.



	2.
	Save the form by clicking “Save” button after adding details.

	3.
	Adding Agencies to which AAP request is to be done 
· Click on the grid “Agency “after saving the details.
· Grid options changes when the grid is clicked.
· Select “Add New Agency Mapping” from the top ribbon.
[image: image33.png]Add New Agency
Mapping

Records

Request Annual Action Plan

Add Customize | Agency Mappings

L ashae @
FD [ Copyatink %
Assion Agengy - Fiter
T890i05: 3] Emaia ik
Collaborate Current View




· A new window will open up in which all the details need to be filled.
1. General
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· Agency- The name of the Lower Level Agency to which the request is to be done.

· This request will be visible to Lower Level Agency when option “Annual Action Plan” in left navigation pane is selected.

· About Flow of Annual Action Plan
· When a request for annual action plan is done by Higher Level Agency, the Lower Level Agency gets a mail regarding the plan.

· Lower Level Agency logins and submit their physical and financial requirement against the request done for annual action plan requirement.

· The Higher Level Agency get a mail when the physical and financial requirement is submitted by Lower Level Agency. 

· The details of the annual action plan submitted by Lower Level Agency are then visible in the request annual action plan of Higher Level Agency.

· The Higher Level Agency can Approved/ Reject the annual action plan.

· If Higher Level Agency approves the plan, again a communication is send to Lower Level Agency and the fields are disabled for further alteration.

· If Higher Level Agency reject the annual action plan, again the communication is send to Lower Level Agency and the fields are enabled for further alteration.



	4.
	Adding the notes and attachments.

· After the details have been added, notes and attachments can be added.
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	5.
	Save and close the form by “Save and Close” button after adding all the details
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3.7 View and Submission of Annual Action Plan (By Lower Level Agency) 

To view the Annual Action Plan request done by done by Higher Level Agency, Lower Level Agency will         login to system.

Select the option “Annual Action Plan” from left navigation pane. It will display all request for agency.

[image: image37.jpg]ive Annual Action Plans - Mi

G- .t et 1110.160.34.47/NADRSfmain. aspx

|28

Bl Edt Vew Favortes

Toos telp

Links >

D G| igaonua pcton Pars: ctive Annual Action Pl -t

Page - 5 Tools -

View  Chats  Add

NADRS

@
o

JZiadiate
A Deactivate
New Edt
X Delete ~
Records

‘ 7 Fiter @

Run Advanced
Report Find

Data

Scheme Mo...| @} | G2~
4 Extensions =
& schemes
(s
= Agencies

[ Reauest Annual Adion
= Annual Action Plans
<& Physicas Versus Finanal
) Utication Certficates
1 workProgresses

(3 Fund Relased

3 FuD Achivements
3 P Receve

© FTarges

(2 ASCAD Vaccinations

[y screme owtorms |

Annual Action Plans: Active Annual Action Plans +

IO [ Agenay

Scheme Name I

Component/actity

Department of Animal Husbandr, Haana
Department of Animal Husbandry, Hayana
Department of Animal Husbandry, Hayana
Department of Animal Husbandry, Hayana

Department of Animal Husbandry, Haryana

LIVESTOCK HEALTH AND DISEASE COM
LIVESTOCK HEALTH AND DISEASE COM
LIVESTOCK HEALTH AND DISEASE COM
LIVESTOCK HEALTH AND DISEASE COM
LIVESTOCK HEALTH AND DISEASE COM

5 Scheme Montorng Master

(] settings

[T

DemoActvity
Test Activity

Doses Prir to Start of FMD-CP Vaadir
A

Assistance to States for Control of An

1-50f 50 selected)
W+ A B C D E F G

W 4 page1 b
R s T U VWX v z

o rroronpage.

| S Localintranet | 100%





Double click the record for which physical and financial is to be submitted. 
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Fill the required information and click on “Save and Close” Button. It will get submitted to Higher Level Agency.
Note: Here the information on the screen will be disabled if the plan is already approved by Higher Level Agency.

3.8 Approval of Annual Action Plan 

Select “Request Annual Action Plan” from the left navigation pane.

Select the desire record by double clicking on it. A screen will appear.
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Click “Annual Action Plan” in the left navigation pane. It will show all submission done by Lower Level Agency.
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Select the record to see its detail by double click on it.
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Higher Level Agency can Approved or Reject “Annual Action Plan” by selecting option from “Status”.
3.9 Setting Physical Vs Financial Target:
	Step
	Action

	1.
	Select the required option

· Select the option “Physicals versus Financials” from the left navigation pane on the default page of scheme monitoring.
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· Select “New” button from the ribbon.
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· A new window will open up in which details need to be furnished.

1. Physical versus financial details

[image: image44.png]~ Physical Versus

Scheme * 3
Remarks Deadiine. 07122011 =]
Stotus [Torget reatea B
Frequengy of Monthiy B
Monitoring
Distict ]
3
@ lower 2 Department of Animal Husbandn: Hanana ]

Agengr*




· Scheme- Name of the scheme is selected. 
· Component/Activity- Name of the component/activity details have to be added. It is filtered on the basis of scheme selected.
· Remarks- Any remark.

· Deadline- Deadline for which the target has to be completed.

· Status- Default selection is “New” .

· Frequency of monitoring- Monitoring can be of these types:

1) Weekly

2) Monthly

3) Quarterly

4) Half yearly

5) Yearly
6) Daily

It will be fetched from the component selected in the component field.
· Financial Year- The financial year for which the target has been added.

· Higher Agency- The name of the higher level agencies which will be populated automatically on the basis of user who is logged in the system.
· Lower Agency- The name of the lower agencies for which the target is being created. It will be filtered on the basis of scheme and component selected. The user of the selected lower agency can view the records and its details automatically as they get mapped to the agency.

2. Physical target
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· Physical Target- The target that needs to be completed.

· Unit- The unit of the target. It is disabled and automatically fetched from the selected component/activity once the form is saved.
3. Financial Target
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Financial Target- The amount given to complete a target.

	
	

	2.
	Save and close the form by “Save and Close” button after adding all the details.
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3.10 Fund Released

Funds are released by the higher agency for the lower agencies.
	Step
	Action

	1.
	Select the required option

· Select the option “Fund released” from the left navigation pane.
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· Select the “new” button from the top ribbon.
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· A new window will open up in which all the details need to be filled.

1. Fund released
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· Fill all the mandatory details in the fund details.
· Function Head Name is disabled as it would be fetched automatically after selecting Function head No field.

· Click on “Save and Close” button to complete the entry of fund release.

· Once the fund release record is created, the users of the selected agency in the record will be able to see the fund release record in their section also.



	2.
	Save and close the form by clicking “Save and Close” button on the top ribbon.
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3.11 Submission of Physical versus Financial Achievement 

Lower Level Agency can submit their physical versus financial achievement to Higher Level Agency
	Step
	Action

	1.
	Select the required option
Select option “Physical Versus Financial Target” from the left Navigation Pane.
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Select the record by double click on it. It will show detail description
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Select “Physical Versus Financial Achievement” from “Physical Versus Financial Target” in the left navigation pane.
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· Select the add “New Physical Versus Financial Achievement” button from the ribbon
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· A new window will open up in which details need to be furnished.
1.Physical versus financial details
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· Necessary details are pre filled in the form based on the parent Physical Vs Financial Target field.
· If the frequency of monitoring is-

1) Yearly- Reporting of yearly field shows a single option” yearly” for selection.

2) Weekly- field name will be changed as Reporting for Week date and here select the date of previous Friday will be shown for weekdays.

3) Quarterly- field name will be changed as Reporting for Quarter and 4 selection will shown as

· January to March

· April to June

· July to September

· October to December

4) Monthly- field name will be changed as Reporting for month and the 12 months can be selected from the 12 months from January to December.

5) Half Yearly- here only two options will be shown 1st half and 2nd half no more than two half can be fill and if anyone try to fill then a message shown that you cannot fill more than two records.

2.Physical Target
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· Here all details will be pre filled

· Physical Progress-fill the physical progress details.

· When the unit project is selected, a new grid opens up in which project details have to be filled. For that save the details and then click on the grid to enable the options.

Select add new option from the ribbon and add the new project details.

       3.Financial Target
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· Here all details will be pre filled

· Financial Progress-fill the Financial progress details.

.

	2.
	Click on “Save and Close” button.
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3.12 Submission of Work Progress 
Lower level agency can submit Work Progress by uploading images of the Progress made, like in “Establishment and Strengthening of Existing Hospitals and Dispensaries”.
	1.
	Select the required option

· Select the option “Work Progresses” from the left navigation pane.

[image: image60.jpg]4 Extensions

& schemes
© companentsadiviy
= Agendies

L4 Request Annual Ac
= Annual Action Plans
<@ Physicals Versus Fina.
) Utzation Certfcates
1 Work progresses
(& Fund Released

4 FMD Achievements
(G FMD Receive




A list of work progress which has been already submitted will be displayed in the right pane as shown in figure below.
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· Select “New” button from the top ribbon.
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· A new window will open up in which all the details need to be furnished.
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Fill the required information and click on “Save” Button on the top ribbon.


	
	


3.13 Utilization Certificate Submission

 Utilization certificates are submitted by the Lower Level Agency User to Higher Level Agency User. 
	Step
	Action

	1.
	Select the required option

· Select the option “Utilization Certificates” from the left navigation pane.
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· Select “New” button from the top ribbon.
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· A new window will open up in which all the details need to be furnished.

1. Utilization certification scheme and component details

[image: image66.png]Utilization Certification Scheme and Component Details

Scheme * i LIVESTOCK HEALTH AND DISEAS (<[]  Component/Activity* &) Assistance to States for Control of - [G]




· Scheme- Select the scheme from the look up.

· Component/Activity- Select the component or activity from the table.

· If the scheme, component/activity and financial year is selected, then the Budget Allocated, Budget Utilized and Budget Remaining which are disabled get filled automatically once the form is saved.

· Budget Allocated is the financial target and Budget Utilized is the sum of all financial progress from physical versus financial achievement.
2. Budget details
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· Agency- The agency which creates the record.

· Submit to Agency- The higher level agency to which the Utilization Certificate will be submitted.

· Financial Year- The year for which the certificates have been created.

· Status - Pre filled as new if a new record is being made.

· Budget Allocated- The financial amount becomes the budget allocated for the selected scheme and component/activity.

· Budget Utilized- The sum of financial progress for all the physical and financial achievements become the budget utilized.

· Budget Remaining- It is the difference of above two fields. 

3. Utilization certificate general details
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· Sanction number- The number of the certification sanction.

· Serial number- Serial number of the certificate.

· Amount- Amount contained in the certificate.

· Issuing authority- The name of the authority which issues the certificate.

· Designation- The designation of the person which issues the certificate.

· Date- Date on which the certificate is issued.



	2.
	Adding the notes and attachments.

· After the details have been added, notes and attachments can be added.
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	3.
	Save and close the form after all the mandatory details.
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3.14  Approval of Utilization Certificate:
Higher Agency will approve or reject the utilization certificate submitted by Lower Agency. 
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Higher Level Agency can Approve/Reject Utilization Certificate by selecting corresponding button from the top ribbon
3.15 Capturing Beneficiary Identification Detail  
Beneficiary Details for each Scheme can be captured.
Select the option “Beneficiary” from the left navigation pane and select “New” button from the top ribbon.
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Fill the required information and Save by clicking on “Save and Close” button.
3.16 Search Facility 


Search facility is provided to search scheme/component/activities details by entering respective Metatag Keyword.  Write Metatag Keyword in the search in right side of the pane. 
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3.17 FMD Targets 

FMD Targets are entered Districts Wise by State and submitted to the Higher Agency (PD.AH)
	Step
	Action

	1.
	Fill the required fields 
· State is the name of the state which is creating the target.
· District would be the name of district for which the target is going to be created.

· Select phase frequency and other details. 

· Select component name as FMD and Activity name as Vaccination.
· Other fields are filled as per the user’s requirements.
· All the required fields filled up by Lower Agencies
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· Save the data filled by Lower Agencies for Higher Agencies by clicking on “Save & Close” button on menu.
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3.18 FMD Receive

Data on FMD Vaccine Receives are entered Districts Wise by State and submitted to the Higher Agency (PD.AH)
	Step
	Action

	1.
	Fill the required fields.
· State is the name of the state which is creating the target.

· District would be the name of district for which the target is going to be created.

· Select phase frequency and other details. 

· Select component name as FMD and Activity name as Vaccination.

· Other fields are filled as per the users requirements                                                                                              
· All the required fields filled up by Lower Agencies
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· Save the data filled by Lower Agencies for Higher Agencies by clicking on “Save & Close” button on menu.
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3.19 FMD Achievements

Daily/Weekly Data on FMD Vaccinations are entered Districts Wise by State and submitted to the Higher Agency (PD.AH)
	Step
	Action

	1.
	Fill the required fields.
· State is the name of the state which is creating the target.

· District would be the name of district for which the target is going to be created.

· Select phase frequency and other details. 

· Select component name as FMD and Activity name as Vaccination.

· Other fields are filled as per the user’s requirements.

· All the required fields filled up by Lower Agencies
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· Save the data filled by Lowe Agencies for Higher Agencies by clicking on “Save & Close” button on menu.

[image: image83.png]Fil

FMD Achievement | Add

l I I ! Save & New
3 Deativate

save

save &
Close X pelete

save

Customize
: ol Sharing O @
(% copy a tink
Assign Run

] e-mail a ik Workflow Diiog
Collaborate Process

Run
Report +

Data








3.20 NPRE Target

Higher Agency will create the Target for the Lower Agency. 
	Step
	Action

	1.
	Select the required option

· Select the option “Physicals versus Financials” from the left navigation pane on the default page of scheme monitoring.
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· Select “New” button from the ribbon.
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· A new window will open up in which details need to be furnished.

4. Physical versus financial details
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· Scheme- Name of the scheme is selected. 
· Component/Activity- Name of the component/activity details have to be selected. It is filtered on the basis of scheme selected.
· Remarks- Any Remarks.

· Deadline- Deadline for which the target has to be completed.

· Status- Default Status is “new” when a new record is being created.

· Frequency of monitoring- Monitoring can be of these types:
1) Daily
2) Weekly
3) Monthly

4) Quarterly

5) Half yearly

6) Yearly
It will be fetched from the component selected in the component field.
· Financial Year- The financial year for which the target has been added.

· Higher Agency- The name of the higher level agencies which will be populated automatically on the basis of user who is accessing the system.
· Lower Agency- The name of the lower agencies for which the target is being created. It will be filtered on the basis of scheme and component selected. The user of the selected lower agency can view the records and its details automatically as they get mapped to the agency.

5. Physical target
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· Physical Target- The target that needs to be completed.

· Unit- The unit of the target. It is disabled and automatically fetched from the selected component/activity once the form is saved.
6. Financial Target
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Financial Target- The amount given to complete a target.

	
	

	2.
	Save and close the form by clicking “Save and Close” button after adding all the details.
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3.21 NPRE Achievement 

           Achievements are submitted by Lower Agency to Higher Agency.
	Step
	Action

	1.
	Select the required option
Select option “Physical Versus Financial Target” from the left Navigation Pane.

[image: image90.png]L [Ie—
W o
2§ Deactivate
New Edit
Records

View

Charts  Add

! 7 Fitter m

Run
Report +

Advanced
Find

Data

NADRS

Scheme Mo... | G | G2~

4 Extensions
@R schemes
&) Components/Activity
= Agendies
| & Request Annual Action Pla...
= Annual Action Plans
@ Pysias Versus Financils
1) Utiization Certificates
|3 Work Progresses
& Fund Released
| &8 FMD Achievements
|8 FMD Receive
& FMD Targets
| & ASCAD Vaccinations

Physicals Versus Financials: Active Physicals Versus Financials ~

Search for records

Scheme

Component/Activity

Higher Agency e

€
€
€

006006660

LIVESTOCK HEALTH AND DISEASE CONTROL
LIVESTOCK HEALTH AND DISEASE CONTROL
LIVESTOCK HEALTH AND DISEASE CONTROL

LIVESTOCK HEALTH AND DISEASE CONTROL
LIVESTOCK HEALTH AND DISEASE CONTROL
LIVESTOCK HEALTH AND DISEASE CONTROL
LIVESTOCK HEALTH AND DISEASE CONTROL
LIVESTOCK HEALTH AND DISEASE CONTROL
LIVESTOCK HEALTH AND DISEASE CONTROL
LIVESTOCK HEALTH AND DISEASE CONTROL
LIVESTOCK HEALTH AND DISEASE CONTROL
LIVESTOCK HEALTH AND DISEASE CONTROL

“

Assistance to States for Control of Anim:
component

Village Search for NPRE

Foot & Mouth Disease Control Program
Vaccination

No. of Day-Book inspections during the

Training of Veterinarians (20 Vets. per bz
Districts to be covered

DemoActivity

Test Activity

proj

Doses Prior to Start of FMD-CP Vaadina

Animal HusbandaryDivision, DAHDF, GOI
Animal HusbandaryDivision, DAHDF, GOI
Department of Animal Husbandry, Haryana

Animal HusbandaryDivision, DAHDF, GOI
Animal HusbandaryDivision, DAHDF, GOI
ANGRAU

ANGRAU

Animal HusbandaryDivision, DAHDF, GOI
Animal HusbandaryDivision, DAHDF, GOI
Animal HusbandaryDivision, DAHDF, GOI
Animal HusbandaryDivision, DAHDF, GOI
Animal HusbandaryDivision, DAHDF, GOI

1-13 0f 13 (1 selected)

4 4 Page1 b





Select the record by double click on it. It will show detail description
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Select “Physical Versus Financial Achievement” from “Physical Versus Financial Target” in the left navigation pane.
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· Select the add “New Physical Versus Financial Achievement” button from the ribbon
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· A new window will open up in which details need to be furnished.
1.Physical versus financial details
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· Necessary details are pre filled in the form based on the parent Physical Vs Financial Target field.
· If the frequency of monitoring is-

6) Yearly- Reporting of yearly field shows a single option” yearly” for selection.

7) Weekly- field name will be changed as Reporting for Week date and here select the date of previous Friday will be shown for weekdays.

8) Quarterly- field name will be changed as Reporting for Quarter and 4 selection will shown as

· January to March

· April to June

· July to September

· October to December

9) Monthly- field name will be changed as Reporting for month and the 12 months can be selected from the 12 months from January to December.

10) Half Yearly- here only two options will be shown 1st half and 2nd half no more than two half can be fill and if anyone try to fill then a message shown that you cannot fill more than two records.

2.Physical Target
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· Here all details will be pre filled

· Physical Progress-fill the physical progress details.

       3.Financial Target
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· Here all details will be pre filled

· Financial Progress-fill the Financial progress details.

.

	2.
	Click on “Save and Close” button to save the data.
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3.22 ASCAD Vaccination

Data on ASCAD Vaccination is entered by Lower Agency and submitted to Higher Agency. 
	Step
	Action

	1.
	1.Select the required option

· Select the option “ASCAD Vaccination” from the left navigation pane on the default page of scheme monitoring.
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· Select “New” button from the ribbon.
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· A new window will open up in which details need to be furnished.

2.ASCAD Vaccination details
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· Component/Activity- ASCAD have to be selected.
· Activity -  Vaccination have to be selected

· Agency- The name of the agency which will be populated automatically on the basis of user who is accessing the system.

· Financial Year- The financial year for which the ASCAD has been added.
· Frequency - Frequency ‘Yearly’ has to be selected.
·  State – Select the state.
· Name of Vaccine – Select the Vaccine.

· Districts to be covered – Enter the number of districts to be covered.

· Area/Villages to be covered – Enter the number of Area/Villages to be covered.

· Animals to be immunized – Enter the number of animals to be immunized.
· Vaccination Teams to be Formed and Engaged – Enter the number of Vaccination Teams to be Formed and Engaged.
· Immunization Schedule in Days – Enter the number of Immunization Schedule in Days.
· Requirements of Vaccines – Enter the number of Vaccines which are required.

· Source – Enter source.
· Cost of Vaccine per Dose – Enter the number of Cost of Vaccine per Dose.


	
	

	2.
	Save and close the form  by clicking “Save and Close” button after adding all the details.
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Note:  In the similar way the section 3.1 to 3.21 can be repeated for states/Districts from scheme to ASCAD Vaccination.
3.23 Reports Screen shots:
 1. Assistance to States for Control of Animal Diseases(ASCAD) Report                                                                                             
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2.Information and Time Schedule for Immunization Programme under Assistance to States for Control of Animal Diseases (ASCAD) 
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3. All India Progress Report on Vaccination Prior to Start of Foot and Mouth Diseases Control Programme (FMD-CP)
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4. NPRE - Activity: Day Book Inspection
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5. NPRE - Activity: Stock routes & Ordinary Village Searches
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6. Monthly Physical and Financial Progress Report for New Hospital and Dispensary
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7. Monthly Physical and Financial Progress Report for Existing Hospital and Dispensary
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Screen shot of Monthly Physical and Financial progress report for Existing Hospital and Dispensary.

  8. Financial Monitoring 
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9. Utilization Certificate Report
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UTILIZATION CERTIFICATE

Certified that out of Rs. 1000000 Lakh grant-in-aid sanctioned duringthe financial
year. 20112012
in favor of Government of...Animal Husbandary Division, DAHDF, GOL.. vide
miristry’s letter No, Given inthe abave and s Lakh revalidated
during On amourt of under

A component/activity/sub component/sub activity of
schemme ., LIVE STOCK HEALTH AND DISEASE CONTROL.. a sum of Rs...7000.00.... Lakh
has been utilized and a balance of Rs. .. 3000.00.. Lakh Central funds remain
unutilized,
2.1n addition, a sum of Rs...7000.00.. Lakh has been utilized as State matching share
under the scheme.
3. Certified that | have satisfied myself that the condition on which the grants-in-aid
was sanctioned have been duly fulfilled / are being fulfilled and the money was
actually utilized for the purpose for which it was sanctioned.
Signature;
Director of AH & Veterinary Services
Department of AH & Veterinary Service
Government of

Date
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